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John R. Peterson Elementary School

20661 Farnsworth Lane

Huntington Beach, California 92646

(714) 378-1515 FAX (714) 378-1520
Principal’s Message
Welcome to John R. Peterson Elementary School! It is with pride that the staff partners with you in providing an outstanding academic program and positive environment that encourages each student to explore his/her abilities, talents, and interests in the pursuit of developing a well-rounded individual.

This handbook has been prepared to provide parents and students with information about procedures at Peterson School. If at any time you have questions, or need further information, please feel free to contact the school. We also welcome any suggestions you may have regarding additional information you feel will be helpful if included in this handbook.
Peterson Song

[image: image2.wmf]Cheer, Cheer for Peterson

We’ll shout it proud and bold

Cheer, Cheer for Peterson

Our purple, teal and gold

Rah! Rah! Rah!

Education’s what we pursue

When it counts we’ve got character, too!

Cheer, Cheer for Peterson

Go dolphins

Go dolphins

We will always be true to you!

DAILY SCHEDULE

Class



    Arrive
                   Depart
Kindergarten


  8:45
A.M.
  2:05 P.M.

1st, 2nd, 3rd


  8:45
A.M.
  2:43 P.M.

4th, 5th


  
  8:45
A.M.
  3:06 P.M.

PLANNING DAY SCHEDULE

Class



    Arrive
                   Depart
Kindergarten  
  

  8:45 A.M.
  1:43 P.M.

1st, 2nd, 3rd


  8:45 A.M.
  1:43 P.M.

4th, 5th


 
  8:45 A.M.
  1:51 P.M.

Students are not permitted on campus before 8:30 A.M.
The school does not provide supervision before then. Any students arriving prior to that time must wait at the flagpole until 8:30 A.M.
John R. Peterson Elementary School operates a CLOSED CAMPUS. Students may not leave the school grounds after arriving at school without office authorization and parent consent/request. Students leaving the campus during school hours must be signed out by an authorized adult or family member (18 or older) through the school office.

Please be aware that dogs are not permitted on the school campus at any time. Dogs should not be “walked to school” to drop off or pick up students due to the congestion in the area and potential safety concerns. OCC Article 2 Section 4-1-45 & 4-1-50 States: No dogs are allowed on school property except for seeing eye dogs or dogs used for teaching purposes.

John R. Peterson Elementary School

Mission
The students, staff and parents of John R. Peterson School comprise a culturally diverse community whose purpose is to work together so all students achieve a level of literacy in English Language Arts and knowledge of mathematics that enables them to meet all State Standards and interact appropriately within our diverse society.  All students will demonstrate strong character and positive values while striving to attain academic excellence.

Vision
John R. Peterson School assesses it’s effectiveness on the basis of results rather than intentions.  We will continue to cultivate a collaborative culture where learning is our fundamental purpose while striving for API scores above 900.

Individuals, grade level teams and administration will regularly seek data to promote continuous improvement to ensure all students attain proficient or advanced levels on the statewide Standards assessment exams.

The school will be recognized as an inclusive community where staff, parents, administration and business partners actively work together to assure every student’s academic, social and emotional success.

Values

All students can learn, have an equal opportunity to learn, and deserve access to a rich instructional program in a community where students, staff and parents know each other, and feel valued as a member of the group.

Learning is a developmental process that can best be achieved by providing exciting, active, challenging and purposeful higher order thinking experiences.

It is the responsibility of the staff to prepare students to participate in a culturally diverse, democratic society as an involved citizen.  In that spirit, the development of decision making skills and the nurturing of positive values and strong character will be as high a priority as strong academic achievement. We believe that one teacher can change a child’s life…and one child can change the world.

Each student is a special and unique individual who deserves to be valued and accepted.

Success comes from each staff member being committed to meeting every student’s academic, social, and emotional needs through school-wide programs that emphasize a healthy mind and body.

Motto

We believe that one teacher can change a child’s life…and one child can change the world.

CUSTODY ISSUES

Custody disputes must be handled by the courts. The school has no legal jurisdiction to refuse a biological parent access to their child and/or school records. The only exception is when signed restraining orders or proper divorce papers specifically stating visitation limitations are on file in the school office. Any student release situation which leaves the student’s welfare in question will be handled at the discretion of the site administrator or designee. Should any such situation become a disruption to the school, the Huntington Beach Police Department will be contacted and an officer will be requested to intervene.

PARENTS ARE ASKED TO MAKE EVERY ATTEMPT NOT TO INVOLVE THE SCHOOL OR SCHOOL PERSONNEL IN CUSTODY MATTERS.

The school will make every attempt to reach the custodial parent when a parent or any other person not listed on the emergency card attempts to pick up a child.
SCHOOL AND OFFICE PROCEDURES

STUDENT DATA/EMERGENCY CARDS
We must have current information at all times regarding home and work telephone numbers, place of employment, baby-sitter’s number, etc. in order to contact a responsible person in case of an emergency. It is recommended that you list several emergency numbers in the event we can not contact a parent. If any information listed on the Data Card changes during the school year, please notify the school office immediately. It is important to remember that we may not release a child to anyone other than those persons officially designated by you on the Data Card. Car pool parents should be listed on each other’s cards. Students may be released only to persons eighteen or older. 
MOVING

It is important that students keep the office informed of any change of address or telephone number. Before a student transfers to another school from Peterson, the student must complete checkout procedures, turn in all textbooks, and pay all debts.

ATTTENDANCE

California law has established that full-time education is compulsory until a student graduates from high school or becomes 18 years old. Regular attendance and promptness are essential to successful work.

ABSENCES

For attendance accounting purposes, the only legally excused absences are illness and bereavement. All other absences are unexcused. Schools lose money from the state for these absences. Perfect attendance for a school year is defined as no tardies and no absences.

If your child must be absent, please notify the school as soon as possible at 714-378-1515. Please be prepared to give us the name of your child and his/her teacher, reason for the absence. If you do not call, please send a written, signed excuse with your child the day he/she returns to school. State the reason and the date of absence. You may request a homework packet of the work your child missed during each day of absence by phoning the office on the morning of the absence. Packets may be picked up in the office at the end of the school day.
TARDIES
All tardy students must check into the office before going to class. A student who arrives after the 8:45 bell has rung must come to the office for an admit slip before entering the classroom. Please be sure that your child leaves home in time to arrive at school before the bell rings. Parents will be notified of excessive tardiness. When a student arrives after 9:30, a lunch cannot be ordered for him/her. You must make arrangements to provide your child a lunch for the day unless you call our office before 9:30.
MEDICAL APPOINTMENTS
Medical appointments should be scheduled so they do not interfere with class time. Students who find it necessary to leave school for a medical appointment are encouraged to return to school after the appointment has been completed. 
Please send a note with your child on the day he/she is to be checked out early. Do not go directly to the classroom; report to the office to sign your child out. The office will call the classroom to have your child released. Please give yourself plenty of time to sign your child out and have him/her called from the classroom, as we will not pull children out of class until you arrive so as to maximize class instruction time. Please remember that students will only be released to the parent, legal guardian or persons indicated on the Student Information Card.
THE SCHOOL ATTENDANCE REVIEW BOARD (SARB)

SARB is part of a process that begins when the school site identifies a student as truant. If your child has three unexcused full day absences or three tardies in excess of 30 minutes, your child is classified as truant and their attendance will be monitored. The process includes a series of interventions and, where required, concludes with a district level SARB Meeting or referral to the District Attorney’s Office. SARB is a process designed to assist students to comply with compulsory full-time attendance laws. Early identification of attendance patterns and communication are vital to the SARB process. School attendance is part of HBCSD Policy 5015.
INDEPENDENT STUDY
Independent study contracts are available if your child is going to miss no less than five consecutive school days for an educational trip and your teacher is willing to prepare a contract. Independent study contracts will not be approved during STAR testing. You may request an Independent Study contract from your child’s teacher. This request should be made at least two weeks in advance of your trip. This enables the office time to prepare the contract, the teacher time to prepare the work, and the contract to be signed by all parties (teacher, principal, parent and student) before your trip. Upon your return, the completed contract, including all work, should be returned to your child’s teacher. A successfully prepared and completed independent study contract will allow your child to keep up with school work and the district will recoup a portion of the funds lost due to your child’s absence.
MESSAGES FOR STUDENTS
Please ask for a message to be communicated to your child during the school day only in an emergency. The staff works to keep all classroom interruptions to a minimum. Your help in this matter is greatly appreciated. Communicate clearly to your child before he/she leaves home or in writing to your child’s teacher your transportation arrangements for the day. We must have notes from both parents if a child is going home with another student.

VISITORS ON CAMPUS

To protect the welfare and the security of students and staff, visitors are required to check in at the school office upon entering the school grounds. (Penal Code 627.2). Parents are welcome to have lunch with their child (See School Lunches) but are not allowed to be on the playground during recess periods.

If something needs to be delivered to a student, drop it off at the school office and we will see that your child receives it. DO NOT GO DIRECTLY TO YOUR CHILD’S CLASSROOM.
STAFF DEVELOPMENT DAYS
Peterson School is a place of continued learning for all who work here. Continuous examination and modification of practice is essential to professional growth. In order to help us implement this philosophy, the District will provide staff development days for the upcoming school year. You will be notified in your first day packet of these dates. Children do not attend school on these professional growth days.
SCHOOL LUNCHES
All students have a 45-minute supervised lunch period. Children generally spend about 15 minutes of this time eating lunch and the remainder in supervised recreation. Students who are not finished with lunch in the 15 minute period are given additional time to finish as needed. 

Students may bring a lunch from home or purchase a school lunch. Cafeteria menus will be sent home with your students monthly. Milk is available for purchase by all students. Italian ice and a healthy cookie are available for purchase by upper grade students only. The hot lunch order is submitted to the District’s kitchen by 9:30 A.M. each day. If your child will be late to school but still needs a hot lunch, please notify the office prior to 9:30 A. M. so he/she can be included in the order total. If any child has forgotten his/her lunch or lost lunch money, he/she may phone home.
Money can be deposited in an online account for purchasing lunches. Please refer to the District website at www.hbcsd.k12.ca.us then click on district services, food services, prepayment option then online account. Cash or checks can also be sent to the school office to be deposited into an automated account for your student’s lunch. Make checks payable to HBCSD and print your child’s name and room # in the memo section of the check. 
If you bring a lunch to your student after the school day begins please leave it on the table in the back of the Cafeteria with his/her name on it. If you are bringing lunch money, leave a note on the back table that the money will be in the office and then bring the money to the office. The students are instructed by the teachers to check the table first to see if a lunch or money has been left. Please do not go to the classrooms to deliver lunches. Children are encouraged not to borrow or take lunches from other children.
     On occasion, a parent may want to eat lunch with his/her child in the lunchroom. This is possible, but the parent must check in and out at the office and obtain a visitor identification tag. Parents are to sit at designated tables in the cafeteria when having lunch with their child. If a parent wants to order an adult lunch to eat while visiting with his/her child, the order must be placed with the office prior to 9:30 A.M. Due to liability concerns, visiting parents are not allowed on the playground during recess periods. Parents may also choose to take their child “out” to lunch, but must follow the standard sign-out/sign-in procedure at the office. Students are expected to be returned to class on time.
FREE/REDUCED LUNCH
Applications for free or reduced price lunches are available in the school office or online at www.hbcsd.k12.ca.us then click district services, food services, meal apps (at the bottom of the page).
PLAYGROUND SUPERVISORS (Lunch Supervisors)

During lunchtime, students are under the supervision of Playground Supervisors. According to State Law, these adults have the same authority as teachers regarding enforcement of school regulations for safety, cleanliness and courtesy. They are to be shown the same courtesy and respect as that shown to other staff members.
BACK-TO-SCHOOL NIGHT

All parents are encouraged to attend Back-to-School Night which is traditionally scheduled about three weeks following the start of school. During this evening, parents are provided the opportunity to meet the teachers and will be informed of the year’s course of study, daily schedules and classroom procedures, materials, and instructional practices. Back-to-School Night is an informative meeting for adults only. We ask that children not attend this evening.

INDIVIDUAL PARENT CONFERENCES
Individual parent-teacher conferences are scheduled in early December. Please see the School Calendar for important schedule changes during parent-teacher conference week. If you desire a conference prior to or after this time, please contact the teacher.
INTERIM REPORTS/PROGRESS REPORTS

In compliance with the Education Code, the parent or guardian shall be notified by the teacher during each grading period whenever it becomes evident to the teacher that the child may receive unsatisfactory grades issued as academic or citizenship marks. Parents will be notified a few weeks prior to the issuance of report cards in the event that academic intervention is needed.

REPORT CARDS
Report cards are issued on a trimester basis in Kindergarten through fifth grades. Report cards are sent home on the Friday following the close of each trimester. First trimester report cards are shared at the Parent/Teacher conference in December.

First Trimester ends December 2; Second Trimester ends March 16; Third Trimester ends June 22
EDUCATION RECORDS
A Cumulative Record is maintained for each student enrolled. All student information is confidential. Parents are welcome to review their child’s records by making an appointment with the principal.

PETS AND ANIMALS

No animals, fowl or reptiles are allowed in the classroom unless prior approval is given by the teacher and/or principal. This includes after-school pick-up.
PERSONAL ITEMS
Personal items such as toys, radios, ipods, cell phones, bats, balls, razor scooters, skateboards, Pokeman trading cards and frisbees, etc. are not to be brought to school. These items may be confiscated if used/visible during school hours. If deemed appropriate, the confiscated device may need to be retrieved by a parent. The school assumes no responsibility for personal items of value lost or damaged at school. Be aware that bringing these items in back packs for after school use is not an acceptable reason for bringing such items to school.
BIRTHDAY CELEBRATIONS

Birthday celebrations are discouraged at school. However, if you would like to acknowledge your child’s special day by providing a pencil for every student in class or donating a special book to the classroom in your child’s honor you may do so. Cupcakes, cakes, cookies, donuts and candy will not be permitted for birthday celebrations and will be sent home if brought to school for that purpose.
HELIUM BALLOONS

Helium balloons are not permitted on campus for safety purposes. Please do not send or bring balloons to campus at any time.
PARTY INVITATIONS

If your child will be passing out party invitations at school, please be sure each child in the class receives an invitation. This will avoid the “hurt” feelings that can occur when children “see” that they are not invited.
LOST AND FOUND

Lost and Found articles are located inside the cafeteria. Clothing should be marked with the child’s name. Items not claimed by the end of the year will be donated to a charitable organization.

LIBRARY TIME

Using the library is a privilege. The behavior expected from the children is the same as that expected in the classroom. Students are expected to be responsible for books they check out. Please note the due date on your child’s library books so they can be returned on time. Lost books must be paid for so they can be replaced.
TEXTBOOKS/SCHOOL EQUIPMENT 

Textbooks and school equipment such as calculators and science lab items are checked out for each student’s use during the school year or for the duration of a specific project. It is the responsibility of each student to keep these textbooks and materials in good shape. Lost/damaged textbooks or materials will result in charges to the student. 
COMMUNITY INVOLVEMENT
PTA

The PTA (Parent Teacher Organization) is actively involved within the school; its members contribute hundreds of hours in their efforts to assist the school, its students and the school community. The primary goal of the PTA is to further child welfare at home and at school. Each year this outstanding organization provides many services for our school such as financial support, awards and assemblies in addition to providing parent volunteers. We encourage parents to become active members of this organization. PTA membership drive is held in September. Add your name to this year’s list of active parent members! Parental support and participation are welcomed throughout the school year. If you are interested in becoming actively involved as a PTA volunteer; please call the school office at 714-378-1515.
FUNDRAISERS

Fundraisers are extremely important for programs at Peterson School. The money generated from fundraisers is used to support the following activities: field trips, special programs, classrooms, assemblies, and many other important educational events. Children are not encouraged to sell from door-to-door. They are encouraged to sell to friends, relatives or neighbors. We never want to put the children’s safety in jeopardy by having them go door-to-door or to shopping centers.

PARENT/SCHOOL COMMUNICATIONS

Keep informed and current about school activities and programs. Bi-weekly school updates and E News is available electronically through our Peterson PTA. Sign-up sheets will be included in the first day packet to be completed and returned to school or you may visit the PTA website at  www.petersonpta.com to sign-up and be included.
PARENT VOLUNTEERS

We welcome and encourage parent volunteers in our classrooms. Parent volunteers help the classroom teacher in a variety of ways. When volunteering on campus, please sign our volunteer sheet in the office and fill out a nametag before going to the classroom. Please remember to sign out when you are leaving campus. All volunteers must have proof of a negative Mantoux T.B. test on file with our office before volunteering in our classrooms. Parent volunteers for our overnight fifth grade field trip are required to have fingerprint clearance prior to the trip. 
SCHOOL SITE COUNCIL

The School Site Council (SSC) is a representative group at the school site made up of the principal, school staff and parents. The purpose of the SSC is to plan, implement and assess school-wide program priorities for the School Based Categorical Program. As a group, the SSC establishes and approves the Individual School Plan budget, assists in the development of the Education Plan, monitors and evaluates the effectiveness of the plan on an on-going basis and advises the principal and staff in matters relating to the school. Nominations and elections for available positions are held at the beginning of every school year.

HEALTH AND ILLINESS PROCEDURES

HEALTH OFFICE
A health clerk is available on a part time basis (10:30-1:30) to administer first aid. The district nurse is on call for emergencies. Students who injure themselves or become ill during recess or lunch should request an office referral from the teacher or supervising adult and report to the health office. During class time, minor injuries such as cuts and scrapes may be attended to in the classroom. Students feeling ill should inform their teacher and may be sent to the health office. 

ACCIDENTS/FIRST AID

Considerable care is taken to ensure that Peterson School is a safe place for students and staff. When an accident occurs it must be reported immediately to the adult in charge. School personnel may administer first aid. In case of serious injury, parents will be contacted and paramedics may be called. Student accident insurance is available at a nominal cost. Insurance forms are available in the First-Day Packet. Ill or injured children are to be taken home by parents or persons designated on the Data Card. Ill or injured children are not permitted to go home alone. PLEASE BE SURE YOUR CHILD’S DATA CARD IS COMPLETE AND ALWAYS UP-TO-DATE.
MEDICATIONS AT SCHOOL
Students are forbidden to have any medication in their possession at any time on the school bus or on the school premises. This includes aspirin, cough drops, and sore throat lozenges. According to the California Education Code, definite procedures must be followed with regard to taking medication at school. A signed permission form must be on file in the office before school personnel may administer medication to a child. The medication must be stored in the school office only and must be brought in a container appropriately labeled by the pharmacy (student’s name, medication, and dosage). No medication can be administered or consumed at school unless appropriate forms have been completed by both a doctor and a parent. ALL MEDICATION MUST BE ADMINISTERED IN THE OFFICE BY OFFICE PERSONNEL. Students who have a serious medical condition (diabetes, epilepsy, etc.) should have an emergency supply of their prescription medication at school with the appropriate consent forms in the event of a disaster.
PHYSICAL RESTRICTIONS
Notes from parents requesting Physical Education exemption following an illness or an accident may be honored by the child’s teacher for a short period of time. Requests for exemption from Physical Education for one week or longer require a physician’s documentation of need.
VIRUSES AND COMMUNICABLE DISEASES

If a student has had a fever of 100 degrees Fahrenheit or above, the student should remain home and must be fever free for 24 hours prior to returning to school. This gives the child time to recuperate, reduces susceptibility to other illnesses, and prevents other students from getting sick. Students who remain home at the onset of an illness recuperate faster and miss fewer days of school. PLEASE NOTIFY THE SCHOOL IMMEDIATELY WHEN A COMMUNICABLE DISEASE IS SUSPECTED OR DIAGNOSED. This is an important step in the control of a disease. Children recovering from communicable diseases such as measles, mumps, chicken pox or from pediculosis (head lice), etc. must check in with the office upon return to school.
RECOGNITION OPPORTUNITIES

ACHIEVEMENT AND POSITIVE BEHAVIOR
Appropriate school behavior is encouraged by all of the Peterson staff. We have both classroom and school level recognition programs that promote good behavior:

1. Principal’s Super Dolphin Award: The earning of “Super You’s” is an ongoing program. After accumulating ten of these, the principal presents a Principal’s Super Dolphin Award to such students.
2. Person Success Award: given to students who have demonstrated personal improvement in academics or behavior.

3. Math/Reading Award: given to students who meet or exceed personal/school goals.
4. Character Counts Award: presented at SPIRIT assemblies during the year for students exemplifying excellent character in the areas of Responsibility, Respect, Caring, Trustworthiness, Fairness and Citizenship.

5. Perfect Attendance: presented in June to students with no absences or tardiness for the entire school year. 
6. The Presidential Academic Fitness Award (fifth grade only): year-end award for academic excellence
7. Jack Clapp Award (fifth grade only): year end award to two fifth grade students who exhibit outstanding citizenship.

8. Certificates of recognition: awarded by the classroom teacher in conjunction with classroom management systems.

CHARACTER COUNTS AT PETERSON
Students who exemplify excellent character are selected and presented awards throughout the year based on the following criteria:

Responsibility – Commitment, loyalty and respect to those you work and play with in family, school and community.

Respect – Treating others the way you want to be treated. It is tolerating the beliefs and convictions of others. Respect is showing consideration and sensitivity through words and actions.

Caring – Kindness and compassion. It is being considerate. It is politeness with words and actions. Caring is sharing time and talents, in school and community functions.

Trustworthiness – Demonstrating behaviors that merit confidence, dependability, reliability and trust. For example: keeping promises, being responsible and being the kind of person others can trust and confide in.

Fairness – Making decisions and choices by objectively considering all points of view equally.

Citizenship – Contributing in a positive way to society by following school rules and the laws of the community. It also includes influencing school, family and community members to do the same
ARRIVAL AND DISMISSAL
MORNING ARRIVAL AND AFTERNOON DISMISSAL

Safety is our first concern at Peterson. Adult supervision of our school site begins at 8:30 A.M. Students are not to be on campus before adult supervision is available. Once arriving on campus, students are to go directly to their class line and sit quietly until the bell rings at 8:45AM. When dropping off and picking up your children, we ask your cooperation on the following:

1. Please be aware that ALL red curbs are NO PARKING ZONES, this includes those areas in front of the school and in the parking lots. Please observe the NO PARKING ZONES AND BUS ZONES. Drivers parking or stopping by red curbs designated “FIRE LANE” can be ticketed by the HBPD. 

2. To drop your child off, please pull up as far as possible in the designated drop-off zone and have your child quickly exit the car and follow the sidewalk to the playground.
3. Please be courteous to our teachers on duty. They are here for the safety of all our children.

All students must leave the school grounds at their dismissal time or be directly supervised by their own parents or a designated responsible adult. Young children or younger students who have been dismissed should not run and play around the office or classrooms while waiting to go home. Students who are waiting for bus transportation are supervised by school personnel until they board their school busses. No children should be on the playground or play equipment prior to upper grade dismissal at 3:06PM even if they are waiting with an adult for older siblings to be dismissed. If you are in need of an after school child care program a list is available in the school office.

Parents are not permitted to interact with children on the playground during A.M. recess and/or lunch recess. This is a time designed to provide all of our children with opportunity to practice their socialization skills with their peers.
BUSSING
It is very important to us that your child arrives at school and returns home safely each day. In our district bus service is available, however, a fee is charged for riding the bus and must be paid to have full services. An updated fee schedule is available each year. Applications for bus passes are available at the HBCSD office located at 20451 Craimer Lane. Call 964-8888 for specific information.

Riding the bus is a privilege. Students riding the school bus shall conduct themselves in a safe, orderly manner while on the bus or at the bus stop. The driver is to be obeyed at all times. Bus riders are to go immediately to the busses as soon as they are dismissed from school. Improper conduct on the busses will result in a loss of that privilege and/or disciplinary action. Students needing to ride the bus to a friend’s home must have a note from their parents requesting that the student be allowed to ride the bus with their friend that day. Such notes must be brought to the office in the A.M. to obtain a “Permit to Ride Bus” which will authorize the bus driver to accept the additional rider.
WALKING RULES

1. Walk to and from school along the same route daily as designated and agreed upon by both parent and student.

2. Walk directly from home to school and from school to home, unless previous parental permission has been obtained to change the routine.

3. Always walk in a group of two or more students.

4. Use sidewalks en-route whenever possible.

5. If using the school parking lot access, students should walk on the sidewalk that borders the lot to the school grounds. Do not walk through the parking lot.

6. When crossing streets, use the pedestrian walkways only.

7. Please make all arrangements for after school pick-up before school in the morning, so that your child is aware of who is picking them up.

BICYCLES ETC.
Only students in grades 3, 4 and 5 may ride their bikes to school.  All students riding bicycles to school must wear helmets. State law requires bicycle riders under the age of 18 to wear safety helmets. Bikes must be locked while parked in the bike racks. Two bikes are not to be locked together. Once on campus, all bikes must be walked to and from the bike racks. Use the sidewalk next to the kindergarten classes or in front of room 10 to walk your bike to the bike rack located behind the cafeteria. The school is not responsible for lost or damaged bicycles or helmets. 
Skateboards, scooters, “razors”, roller blades and roller skates are prohibited. Students are not permitted to wear shoes with rollers in the soles.
SCHOOL RULES
STANDARDS OF DRESS
Providing students with a safe and positive learning environment is a priority at Peterson School. It is our belief that coming to school ready to learn includes how a child dresses. It affects his/her overall behavior and safety:

1. CLOTHING

· All clothing should be appropriately sized to the child. Excessively baggy or loose fitting clothing is not recommended for school.

· Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net fabrics, halter tops, spaghetti straps, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter than mid-thigh are prohibited.

· Clothing, backpacks and personal items that advertise or advocate alcohol, smoking, drugs, gangs, profanity (including sexual innuendoes) and violence, or advocate racial, ethnic or religious prejudice should not be worn to school.

2. SHOES

· Flip-flops, backless sandals and backless shoes are not appropriate for school. Wheelies/heelys are not acceptable shoes for school.

· Shoes should be secured to the foot and appropriate for doing P.E. and playing on the playground.

· Sandals with backs and tennis type shoes are considered safe footwear for school.
3. HATS
· Hats may be worn outside for sun protection.
· Hats may not be worn inside buildings.
· Hats should not advocate or advertise alcohol, smoking, drugs, gangs, profanity (including sexual innuendoes), or violence.

4. ACCESSORIES

· Accessories should not interfere with the learning environment and/or safety of the child while at school.  

· Wallet chains, large bracelets, and other such jewelry are not appropriate or safe for students to have at school.

· Hair should be clean and neatly groomed. Extreme hairstyles or make-up are not appropriate.

ACADEMIC EXPECTATIONS

All students should know that their parents and teachers expect them to be successful in school. Success is measured in terms of scores/grades in class work, homework, tests and report cards. Please emphasize academic expectations with your child. 
Student success is a three-way partnership: student, parent and teacher. Please communicate with your child’s teacher if you have a concern.

STUDENT BEHAVIOR STANDARDS

The Peterson staff provides an exemplary educational program for all our students. Good teaching and an orderly environment set the stage for academic excellence. We solicit your help in maintaining a safe and orderly environment at Peterson. All students should be aware that their parents and teachers share the expectation of them to achieve to their highest potential, be on their best behavior while in school, in the cafeteria, on the playground, on their way to and from school or on the bus.
The John R. Peterson School-Wide Discipline Plan is focused on developing responsibility for one’s own actions. The School-wide Discipline Plan is based on a code of conduct which is reinforced through specific rules developed for classrooms, playground, lunch, and bus travel. The Plan also includes the offenses for which a student may be suspended under the California Education Code. The School-wide Discipline Plan should be reviewed and discussed at home as well as at school in order to assure the students’ full comprehension of the rules and the reasons why these rules exist.
Students are expected to develop responsibility for their own actions, to cooperate with others (students, teachers, other adults), to develop positive attitude toward their school learning process, and to be courteous and respectful of others at all times. It is the responsibility of the student to be aware of the school rules.

CODE OF CONDUCT

1. Peterson students will be courteous and respect and obey the authority of their parents, teachers and adult supervisors at school. 
2. Peterson students will use appropriate language.

3. Peterson students will respect the rights and property of others.

4. Peterson students will work and play in a sportsmanlike manner, observing the rules of the game in which they participate.

5. Peterson students will obey playground and safety regulations.

6. Peterson students will complete assigned work and turn it in on time.

7. Peterson students will attend school daily unless ill and will arrive in class on time.

CLASSROOM STANDARDS

Appropriate school behavior is encouraged by all of the Peterson staff. Students that misbehave detract from their own ability to learn and distract other students from learning. When time is taken to correct a student’s misbehavior, it comes directly from the time available for instruction. This is unacceptable. Therefore, each teacher has established standards for their classroom. These standards are posted in the classroom and sent home at the beginning of the year.

GENERAL BEHAVIOR GUIDELINES
Rules are necessary to insure the safety and welfare of all children at Peterson. These rules apply before, during, and after school anywhere on the campus.
SCHOOL RULES

1. Remain in assigned areas. Stay on the playground at recess…students may not be in the hallways or the cafeteria.
2. Obey all persons in authority, including bus drivers, noon duty supervisors, parent volunteers, substitutes, etc.

3. Keep hands, feet and objects to self.

4. Use common sense - if you think there’s a chance you might get hurt or hurt someone else, “Don’t do it!”

5. Use only kind words toward others. Do not call names or make fun of a person’s name, appearance, or abilities.

6. Do not use profanity, insulting language or gestures.

7. Toys, personal equipment or hazardous implements (knives, guns, razors, matches, sharp objects, etc.) are not permitted on campus.
LUNCH RULES

1. Students are expected to be polite and courteous to all adults and peers and use good table manners.
2. Students are to walk to the lunch line, lunch table and exit doors when dismissed.
3. Students are to stay seated at their assigned table and eat quietly for 15 minutes without being disruptive to others. 
4. Students are to keep hands and feet to themselves. Keep feet under tables at all times.
5. Students are not permitted to throw things or drop food or paper on the ground.
6. Students are not to exchange or sell food.

7. Students are to deposit all trash in the trash barrels and leave the eating area when they are dismissed.

PLAYGROUND RULES 

Just as we are specific about classroom rules, we are clear with students about our expectations on the playground. Teachers will go over these rules for which the students will be held accountable. All students are to remain on the playground except to get a drink of water or to use the restroom. No drinks or restroom after the bell.

1. Please be respectful of all adults, do not talk back when asked to do something.

2. Students are to walk in the corridors when leaving or entering the classroom.
3. All students are encouraged to participate in some game or activity. Bodily contact games are not permitted. 
4. Karate kicking, pushing, fighting, tackling and wrestling are not allowed.
5. All snacks at nutrition break must be eaten in the area where the trashcan is located. Gum chewing is not permitted.
6. Students may not congregate and/or play in restrooms, restroom area or the cafeteria.
7. Students are not to climb in trees or shrubs. They are to remain away from the fence.

8. Students are to walk around group games and not through them.

9. Balls are not to be hit or kicked against the buildings. Use the ball walls for this activity. Pole tag is not permitted.

10. Students are not to jump off any equipment, throw sand or any objects such as stones.

11. Jump ropes are for jumping only.
12. Ball type games are to be played for exercise and fun. Competition is not allowed during recess. Referees are needed for competitive games and the person on duty is not a referee. 
13. No playing on equipment or with balls, jump ropes, etc. before school.  Remain seated in line on the blacktop.

14. When the bell rings, students are to line up with hands and feet to themselves. Play stops immediately and all balls and other PE equipment must be held.
***** No students are to be in a classroom without adult supervision. (This is a State Law as well as prudent practice from a liability standpoint).
CONSEQUENCES

When a student fails to observe the rules, these consequences will follow:

1. Warning.

2. Time out to wall or designated place.

3. Notify teacher.

4. Teacher will conference with student and determine appropriate consequence.

5. Teacher will contact parent if child is a habitual offender.

6. Principal contact.
SEVERE CLAUSE

FOR EXTREMELY SEVERE CASES, such as insubordination, fighting, possession of drugs or weapon or harassment, students may be sent directly to the principal on the first offense. The principal will notify parents and determine the consequences.

SUSPENSION

There are situations which arise that cause the school to take action for the protection of other students. These offenses are identified in the Education Code and state that a student may be suspended from school (EVEN IF THEY OCCUR WHILE ON THE WAY TO AND FROM SCHOOL) if he/she:

1. Caused, attempted to cause, or threatened to cause physical injury to another person.

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive or other dangerous object unless, in the case of possession of any such object, the pupil had obtained written permission from a certificated school employee, which is concurred on by the principal or the designee of the principal.

3. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any controlled substance, as defined in Section 11007 of the Health and Safety Code, an alcoholic beverage, or intoxicant of any kind.

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance, as defined in Section 11007 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, and then either sold, delivered, or otherwise furnished to any person another liquid, substance, or material and represented the liquid, substance, or material as a controlled substance, alcoholic beverage, or intoxicant.

5. Committed robbery or extortion.

6. Caused or attempted to cause damage to school property or private property.

7. Stole or attempted to steal school property or private property.

8. Possessed or used tobacco, except as provided in Section 48901.

9. Committed an obscene act or engaged in habitual profanity or vulgarity.

10. Unlawfully offered, arranged, or negotiated to sell any drug paraphernalia as defined in Section 11264 of the Health and Safety Code.

11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their duties.

12. Knowingly received stolen school property or private property.

13. Possessed an imitation firearm.

14. Committed or attempted to commit a sexual assault or committed a sexual battery.

15. Harassed, threatened or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding.

16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.

17. Made terrorist threats against school official and/or school property.

18. Committed sexual harassment (grades 4-8 only).

19. Caused or attempted to cause, threatened to cause or participated in any act of hate violence (grades 4-8 only).

20. Intentionally engaged in harassment, threats or intimidation against school district personnel or students, that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting class work, creating substantial disorder and invading the rights of either school personnel or students by creating an intimidating or hostile educational environment (grades 4-8 only).

21. Engaged in an act of bullying, including, but not limited to, bullying committed by means of an electronic act, as defined in subdivisions (f) and (g) of Section 32261, directed specifically toward a pupil or school personnel.

If they occur, these offenses are handled directly through the Principal’s Office.

ZERO TOLERANCE

It is against the law to bring dangerous objects to school. Any student who brings a firearm such as a rifle, pistol or gun, or any look-alike firearm to school will be recommended for expulsion from the District and arrested by the Huntington Beach Police Department.

Any student who brings a knife to school will be suspended from school, and may be recommended for expulsion from the District and arrested by the Huntington Beach Police Department.

Any student who uses an object in a manner that poses a danger to students and/or school staff will be suspended from school, and may be recommended for expulsion from the District and arrested by the Huntington Beach Police Department. 
If there is reasonable suspicion that a student possesses a dangerous object, that student may be searched. If there is reasonable suspicion that a student has an illegal or dangerous object in his/her desk or book bag a search will be made of that area.
EMERGENCY INFORMATION
EMERGENCY PREPAREDNESS
Fire and emergency drills are held on a regular basis so that children will have automatic responses to emergency signals. All children should have an up-to-date emergency release card on file. Peterson School has an Emergency Plan which will be followed in case of a disaster. Following an emergency such as an earthquake, students will be kept under school supervision and released only to parents or an adult designated on the emergency release card.

Your cooperation is necessary in any emergency. Do not telephone the school. Telephone lines may be needed for emergency communication. Do not drive to school. If you wish to pick up your student, walk to school when possible. Streets must be kept open for emergency vehicles. You will be required to sign your child out with school personnel before your child is released to you or your designee. Impress upon your children the need for them to follow the directions of any school personnel. Please discuss emergency plans with all members of your household. Planning ahead may well save lives.

LOCK DOWN PROCEDURE

When a threat to our students’ safety exists on or near our school campus, we will institute our Lock Down Procedure.

When a Lock Down is announced, staff and students will…
1. Immediately move to the nearest classroom. The doors will be locked, lights turned off and students/staff will hide 
from view and move away from doors and windows.

2. Doors and windows will remain closed and locked. All communication will come from the administration. The site 
will remain in Lock Down until the campus and surrounding community is determined to be safe again.
3. Visitors arriving to the campus once we are in Lock Down should remain off campus. No students will be released 
during this procedure until the campus is determined to be safe by school/police officials.

EARTHQAKE

At the first sign of shaking staff and students will…

1. Inside - Drop, cover and hold under a desk or table.

2. Outside – Move away from buildings, tree, poles and wires and drop, cover and hold.

3. 60 seconds after the shaking stops, all students and staff will take classroom emergency bags and report to our Emergency Evacuation Area (at the back of the school).

4. Teachers will take attendance for their class and check on their Buddy Teacher/Classroom. Results of attendance and any observable problems will be reported to the Emergency Operations Center.

5. Most teachers will cover pre-arranged student supervision as others report to assigned emergency teams (i.e.: Search and Rescue, First Aid, Student Release).

6. Visitors arriving to pick up a student must report to the “Student Release Center” located at the back of the school behind the Clapp Wing. Students can only be released to an authorized individual listed on the “Student Release in Case of a Disaster” form. 
TSUNAMI
At the sound of the tsunami siren or when a tsunami evacuation order is received, staff and students will leave the beach and low lying coastal area immediately…
1. Teachers will facilitate the evacuation of all students taking classroom emergency bags.

2. Tsunami evacuation route: Teachers and staff will walk students west on Indianapolis and then north on Beach Boulevard. The destination site will be determined based on emergency information provided at that time to the district and schools by the city of Huntington Beach. 

3. Upon reaching the destination point, student accounting and release procedures will be followed as for earthquake evacuation.
PLEASE REMOVE THIS PAGE AND RETURN IT TO YOUR CHILD’S TEACHER WITH YOUR SIGNATURE AND YOUR CHILD’S SIGNATURE. THANK YOU!

Dear Parents and Students:

Thank you for taking the time to read and review the Peterson Student Handbook. Please review the school rules with your child, sign and have your child return this form to his/her teacher.
If you have any questions that have not been covered by this handbook, please feel free to discuss them with your child’s teacher, the Peterson office staff or me.

We appreciate your support in making your child’s education and safety a priority.

Sincerely,

Barbara Crissman
Barbara Crissman

Principal
My child, ___________________________________________, and I have reviewed and understand the Peterson Student Handbook for the 2011-2012 school year.

Student Signature

Parent/Guardian Signature

Date
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